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Dear Applicant: 
 
Welcome to Artspace El Paso Lofts and thank you for your interest in our new and exciting community! 

 
To expedite your application process, below are basic instructions for completing your rental application. 
Starting on Monday August 15, 2016, rental applications will be available online and at public locations 
throughout El Paso. 

 
**PLEASE READ CAREFULLY.  WE WILL ONLY ACCEPT COMPLETED 

APPLICATIONS** 
 
HOW TO APPLY: 

 

Rental applications will be available: 
 

• Online at www.artspace.org/elpaso > click on the Leasing tab 
*Original TAA application will need to be picked up from one of the locations listed below. 

• Main Library at 501 N. Oregon Street,  El Paso, TX 79901 on August 18 & 23 | 5:30PM – 7:00PM 
• Jose Cisneros Cielo Vista Library at 1300 Hawkins, El Paso, TX 79925 on August 20 | 12:00 Noon - 

2:00PM 
• Westside Library at 125 Belvidere, El Paso, TX 79912; on August 24 | 4:00PM-5:30PM 
• El Paso Museum of Art at One Arts Festival Plaza at the C2 Gallery, El Paso TX 79901, August 25 | 

5:30PM-7:00PM 



	  

• Judge Edward Marquez Library at 601 N. Yarbrough, El Paso, TX 79915, on August 26 | 2:00PM- 
4:00PM 

• Richard Burges Library at 9600 Dyer, El Paso, TX 79924, on August 27 | 4:00PM-6:00PM 
 
Completing your application packet: 

 
• Fill out the rental application in its entirety, printing clearly. 
• Gather supporting documentation, as applicable on the “Documents Needed Form”(attached) 

• Application fee payable to Artspace El Paso Lofts in the amount of $14.00 per adult 
(Cashier’s check or money orders only; CASH WILL NOT BE ACCEPTED.) 

 

SUBMITTING YOUR RENTAL APPLICATION: 
 

On September 1, 2016, rental applications will be accepted at El Paso Community Foundation, 
located at 333 N. Oregon Street; Rental applications will be accepted on a first-come/ first- 
serve basis. 

 

What you should bring with you to expedite the application process: 
 

• Completed and signed rental application 
• Application fee of $14.00 per adult in a money order or cashier’s check payable to Artspace El 

Paso Lofts 
 

Your rental application will be ‘date stamped’ upon receipt and you will be placed on the prospect 
waitlist. Someone from our professional lease-up team will contact you in the very near future to 
schedule an appointment. At this scheduled appointment, we will review your rental application 
with you, collect a refundable $100 rental application deposit, and provide you with a list of 
documents that we will need to proceed. 

 
Important Note: Submitting your rental application does not constitute or guarantee acceptance of 

housing at Artspace El Paso Lofts. 
 
APPLICANT QUALIFYING & SCREENING PROCESS: 

 

All applicants who have at least one (1) member of the household who meet the Artists preference 
will be given priority over non-artist applicants. Applicants who do not meet the Artist preference 
will be placed on a waitlist. 

 
 

 
 
 

Printed name:    Signature:    

Please check ONE below as it applies to your household: 

     Household meets the Artist preference 
 

     Household does not meet the Artist preference 



	  

Once your rental application has been submitted with the applicable application fee(s), refundable 
$100 application deposit, and required documentation, your application will be processed. A credit, 
criminal and rental history background screen will be conducted on all household members age 18 
years and older. This process can take up to 7-10 business days. If any corrections or additional 
information is needed, we will contact you. All corrections will need to be completed within 24 
hours after we notify you. This process can repeat until our lease-up team has received an 
Approval or Denial from the Compliance Department. 

 
Applicants meeting the established household income and background qualifications will then be 
notified to setup an appointment for the Artist Selection Interview. 

 
QUESTIONS: 

 

If you have any questions regarding the rental application process or the required documents, 
please contact Ish-shah Alarcon, Property Manager at artspace@uahmgt.com or by telephone at 
915-881-3364. 

 
 
IMPORTANT NOTICE: 

 

Do not submit a Notice-to-Vacate to your current Landlord until you have received notification 
from the professional lease-up team at Artspace that your application has been officially approved. 
If your rental application is not approved you will be notified in writing. 

 
Artspace El Paso Lofts is financed using IRS Section 42 Affordable Housing Tax Credits. Our 
rental rates are set according to Federal Household Income guidelines. We do accept housing 
assistance programs such as HUD Choice Section 8 Vouchers. 

 
Thank you again for your interest in Artspace El Paso Lofts.  We look forward to assisting you with your 
new apartment home. 

 
Sincerely, 

 
Artspace El Paso Lofts Staff 

 
Artspace El Paso Lofts, UAH Property Management, LP and Artspace are equal housing opportunity 
providers. 

 
Artspace El Paso Lofts is Professionally Managed By 

 

 



	  

Artspace El Paso Lofts 
601 N. Oregon Street, El Paso, TX 79901 

915-881-3364 / 1-800-735-2989 (TTY) 
artspace@uahmgt.com  

www.artspace.org 
 
 

 
 
Rental Rates Deposit Square Feet 

 

1 Bedroom $239 - $534 $300.00 874 sq. ft. 
2 Bedrooms $277 - $631 $300.00 1100 sq. ft. 
3 Bedrooms $313 - $722 $400.00 1805 sq. ft. 

 

(Note: Rental Rates are subject to change and unit square feet may vary) 
 

Utilities Lease Term 
 

Electric – Resident Pays 12- Month Lease 

Telephone, Cable, Internet – Resident Pays 

Water, Trash, and Sewer – Owner Pays 

 
Pet Deposit Application Fee 

Refundable $300 Security Deposit* $ 13.00 per adult 18+* 

(*Only Money Orders or Cashier’s Check will be accepted) 



	  

 
 

2016	  Income	  Limits	  
	  

	  
AMFI	  
%	  

Number of Household Members 
1	   2	   3	   4	   5	   6	  

30%	   $	  11,010	   $	  12,600	   $	  14,160	   $	  15,720	   $	  16,980	   $	  18,240	  
50%	   $	  18,350	   $	  21,000	   $	  23,600	   $	  26,200	   $	  28,300	   $	  30,400	  
60%	   $	  22,020	   $	  25,200	   $	  28,320	   $	  31,440	   $	  33,960	   $	  36,480	  

	  

Your household cannot exceed the maximum income limits listed above. After all required 
documentation has been submitted, your rental application and supporting documentation 
will be reviewed and the decision to Approve or Deny your rental application will be made 

by the Artspace El Paso Lofts Compliance Department. 
 
 

Artspace El Paso Lofts is Professionally Managed By 
 

 



	  

 

 

ARTSPACE	  EL	  PASO	  LOFTS	  /	  601	  N.	  Oregon	  Street,	  El	  Paso,	  TX,	  79901	  
LEASING	  INFORMATION:	  ARTSPACE@UAHMGT.COM	  //	  ARTSPACE.ORG/ELPASO	  

	  

As	  applicable	  to	  everyone	  in	  your	  household,	  please	  bring	  the	  following	  
information	  to	  your	  interview	  to	  expedite	  the	  process.	  
(For	  your	  convenience,	  photocopies	  of	  original	  documents	  will	  be	  made	  at	  our	  office.)	  

	  
1.	  	  	  The	  name,	  address,	  and	  phone/fax	  number	  for	  all	  verifying	  parties/providers	  for	  any	  of	  

the	  relevant	  information	  below.	  
	  

2. All	  income	  sources	  for	  the	  entire	  household:	   (The	  below	  is	  not	  an	  all-‐inclusive	  list.)	  
• W-‐2	  forms/Tax	  Return	  for	  the	  most	  current	  year	  
• 6	  consecutive	  pay	  stubs	  from	  employer	  showing	  year-‐to-‐date	  income.	   Include	  a	  

payroll	  statement	  regarding	  date	  of	  hire.	  
• Self-‐employment:	  Schedule	  C	  from	  Tax	  Return	  or	  Accountant	  statement,	  etc.	  
• Benefit/award	  letter	  from	  Unemployment,	  Social	  Security	  Administration,	  Veteran’s	  

Department,	  TANF/Welfare,	  Child	  Support,	  Alimony,	  other	  pensions,	  etc.	  
Information	  regarding	  family	  support/cash	  gifts,	  etc.	  

• For	  adult	  students:	  name	  of	  school,	  class	  schedule,	  information	  regarding	  tuition	  
and	  financial	  aid.	  

• Proof	  of	  custody	  for	  dependent	  children	  due	  to	  divorce,	  etc.	  (Divorce	  Decree)	  
• Attorney	  General	  print	  out	  for	  child	  support	  verification.	  

	  

3. All	  asset	  sources	  for	  the	  entire	  household	  (ALL	  accounts)	  from	  banks,	  credit	  
unions,	  	  etc.:	  
• Checking:	  Six	  (6)	  current	  and	  consecutive	  account	  statements.	  
• Savings:	  One	  (1)	  most	  current	  account	  statement	  for	  each	  account.	  
• Real	  estate	  (home,	  mobile	  home,	  land,	  etc.):	  information	  about	  current	  market	  

value,	  loan	  balances,	  property	  tax	  statements,	  joint	  ownership,	  rental	  income,	  etc.	  
• Stocks,	  bonds,	  investments,	  etc.:	  current	  account	  statements	  
• Any	  information	  regarding	  any	  type	  of	  interest	  income	  not	  mentioned	  above.	  
• WHOLE	  or	  TERM	  life	  insurance	  policies:	  pages	  showing	  date	  of	  purchase,	  name	  of	  

insurer,	  and	  escrow	  pages	  (showing	  cash	  value),	  etc.	  
	  

4. Personal	  information	  needed	  for	  all	  household	  members:	  
• Proof	  of	  Birth	  and	  Social	  Security	  number.	  
• Alien	  registration	  cards	  if	  applicable	  to	  prove	  Citizenship	  eligibility	  
• Picture	  I/D	  for	  ALL	  adult	  members	  
• Proof	  of	  custody	  for	  dependent	  children	  due	  to	  divorce,	  etc.	  

	  

	  
Documents	  not	  listed	  above	  may	  be	  requested	  to	  determine	  eligibility.








